
ORDINANCE NO. 4595 
 

 AN ORDINANCE to amend and reordain Section 2-4-4 (COMPOSITION, TERMS 
AND DUTIES OF COMMITTEES), Article A (GENERAL PROVISIONS), Chapter 4 
(COMMITTEES, BOARDS AND COMMISSIONS), Title 2 (GENERAL 
GOVERNMENT) of The Code of the City of Alexandria, Virginia, 1981, as amended. 

 
THE CITY COUNCIL OF ALEXANDRIA HEREBY ORDAINS: 

 
Section 1.  That Section 2-4-4 of the Code of the City of Alexandria, Virginia, 1981, 

as amended, be, and the same hereby is, amended and reordained to read as follows: 
 
Sec. 2-4-4   Composition, terms and duties of committees. 
 

(a)  The composition, term of office, mission and function and other substantive duties 
relating to the work of any committee are those set forth by the terms of a committee's enabling 
legislation together with any additional functions or duties that may be assigned to a committee 
from time to time by the city council or other appropriate local authority. 
 

(b)  Whenever the city council has heretofore made or hereafter makes an appointment or 
reappointment of any person to any committee, and neither the law governing the appointment 
nor the council specifies any term of office for the person appointed then the appointment shall 
be deemed to be made for a term of two years beginning on the date of appointment. 
 

(b.1)  Unless otherwise specified in City Code, state law or in a document creating the 
committee, no person shall be eligible for reappointment to any committee after having served 
ten consecutive years as a member thereof.  This provision may be waived by City Council by 
resolution.  Notwithstanding the foregoing, any person serving on a committee serving as of the 
effective date of this ordinance who would be rendered ineligible for reappointment by operation 
of this section shall be eligible for reappointment for one additional term without resolution of 
City Council.  
 

(c)  In addition to any other function or duty that may be vested in a committee by its 
enabling legislation or otherwise, each committee shall: 
 

(1)  designate one of its members as head of the committee and one member to act as the 
secretary of the committee for the purpose of keeping and preparing minutes or reports of all 
meetings or actions taken at any meeting and designate such other officers as required by its 
enabling legislation. Where an officer or employee of the city has been assigned to assist a 
committee, such officer or employee may be designated as secretary unless the assignment is 
inconsistent with other tasks being performed by such officer or employee. The committee may 
also appoint any additional officers as it may deem proper.
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(2)  prepare and file with the executive secretary a copy of all such minutes or reports not 

more than 30 days after the conclusion of any meeting of the committee. A notation shall appear 
on the minutes indicating whether they have been officially approved by the committee. 

 
(d)  In addition to any other function or duty that may be vested in a committee by its 

enabling legislation or otherwise, each standing committee shall: 
 

(1)  hold at least one regular meeting each year and as many additional meetings as may 
be required by its enabling legislation or as the business of the committee may require. 
 

(2)  prepare and submit to the city council an annual report within 60 days after the close 
of the fiscal year or as shortly thereafter as possible. The report shall include, but not be limited 
to, a listing of the members of the committee, a description of the committee's principal activities 
during the reporting period and any recommendations of the committee for improving its 
functions and duties or making changes in other laws, procedures, policies or programs within the 
subject matter of its jurisdiction, including recommendations for additional federal or state 
legislation. These reports shall become available for public inspection and copying after 
submission to the city council. 
 

(3)  in addition to its annual report, any committee is authorized to make additional or 
special reports, oral or written, to the city manager of the city council at any other time that the 
committee determines that such reports may be needed, except that, no report requesting 
additional city funds or staff shall be submitted to the city council until it shall first have been 
submitted to the city manager for his comments and recommendations. 
 

(4)  prepare, in consultation with the city manager an annual budget, showing both the 
funding and staff directly assigned to the committee and estimated sums and staff time that may 
be used by the committee but are not directly assigned to it. 

 
Section 2.  That this ordinance shall become effective upon the date and at the time of 

its final passage. 
 

WILLIAM D. EUILLE  
Mayor 

 
Final Passage:  June 13, 2009 


